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[bookmark: _Toc184063550][bookmark: _Toc184074383]Summary of the program: 
The table below summarizes the design plan for the training program: 
	
Title
	Des mots à la maîtrise : Guide d’apprentissage le français avec Google Traduction
(From Words to Wisdom: A Google Translate Guide for French Learners)

	





Description
	The Ministry of Immigration, Francisation, and Integration (MIFI) has requested a 30-minute in-person training to help adult immigrant learners with limited digital literacy use Google Translate more effectively. The session, part of the francisation program, focuses on contextual understanding, pronunciation, and vocabulary building to foster independent learning, reduce reliance on word-for-word translations, and accelerate language acquisition.


	
Format

	
Live

	
Medium

	
Face-to-Face

	


Instructional Strategy
	
The program uses a mastery learning approach, guiding learners to thoroughly understand each Google Translate feature before advancing. Foundational skills like basic configuration and pronunciation are prioritized, building a solid framework for mastering advanced tools such as contextual examples and sentence-building. Through instructor demonstrations, hands-on practice, and peer collaboration, learners consistently apply techniques and receive immediate feedback, fostering confidence and autonomy in using Google Translate for French language learning.


	
Structure

	Course front matter 
(Title slide, purpose, agenda,
objectives, prerequisites, administrivia)

Training content (Unites) 

Course back matter: 
Summary and Level 2 evaluation 





[bookmark: _Toc184063551][bookmark: _Toc184074384]
Setup Instructions:
In this section, the instructor can find necessary information for class preparation and the material needed for the course:

[bookmark: _Toc184063552][bookmark: _Toc184074385]Materials: 
· Copies of students’ handouts for in class guidance (Link to PDF is provided)
· Copies of the Level 1 evaluation (in the last section of this instructor’s guide) for each student
· 1 large envelope to collect the Level 1 evaluations
[bookmark: _Toc184063553][bookmark: _Toc184074386]Room: 
[bookmark: _Toc184063554][bookmark: _Toc184074387]Class Location: 
· The workshop will be held in a university computer lab equipped with desktop computers for participants who do not bring their own devices.
[bookmark: _Toc184063555][bookmark: _Toc184074388]Sitting arrangement: 
· Arrange the seating in pairs or small groups to foster collaboration. 
· Assign seating prior to the session to maximize efficiency. 
· Students with higher digital literacy will be seated alongside those who may require peer assistance. 
· Given the larger size of the lab compared to traditional classrooms, prioritize seating arrangements by placing students with visual or auditory impairments in the front rows to facilitate their engagement and participation.
[bookmark: _Toc184063556][bookmark: _Toc184074389]Instructor’s Area:
· The instructor will be at the front of the room with a central view of all participants for effective monitoring and guidance.
[bookmark: _Toc184063557][bookmark: _Toc184074390]Accessibility:
· Ensure the room is accessible to all students, including those with physical or mobility challenges.
[bookmark: _Toc184063558][bookmark: _Toc184074391]Audiovisual
· Plug in your laptop using the HDMI or VGA connections available in the classroom.
· Project the PowerPoint from your laptop. (Have a back-up copy of the PowerPoint presentation on a USB drive and in your email.)
· If you experience any technical issues, use the telephone in the classroom to contact Audiovisual Support at <NUMBER>.
[bookmark: _Toc184063559][bookmark: _Toc184074392]Handouts:
· In-class printed handout for further guidance
· Summary of the course in the form of digital self-study content including screen recordings and additional resources
· Level 1 evaluation form 
· Level 2 evaluation 
[bookmark: _Toc184063560]
[bookmark: _Toc184074393]Close out list: 
· Collect the Level 1 evaluation forms
· Make sure the students log out of the lab’s computers and turn them off 
· Take end of the class attendance



